
DOCUMENTATION, UPDATING 
GRAPHS, AND NOTES

DOCUMENTATION OF SERVICES: END OF SESSION TO DO LIST





ETHICS



ETHICS



COMMUNICATE

• Always communicate 
concerns with your supervisor.

• Become an effective 

communicator. 



• Ask questions about the treatment plan and programs when you are running 
them.  

• The best time for feedback is ‘right now’

• Be assertive, not aggressive

• Be mindful of strong colognes and perfumes; personal hygiene

• Always be professional

• Refrain from cursing or degrading language

• Dress appropriately and professional. 



COMMUNICATE

• If you are not comfortable with a client

•Outside of scope of practice

• Distance to patient’s home is too far

• Issues with time or hours

• Communicate with your supervisor and air your grievances.

•Work out a solution BEFORE starting with client



“If you didn’t write it down, it didn’t happen”



DOCUMENTATION

Data from session

Session Notes

Graphing Data

Accident Reports

Coordination of Care Documentation

Parent Participation



WHEN AND 
WHY

Funding source (insurance companies)

Best Practice

Improves communication and 
coordination of care between providers

Typically done during last 15 minutes 
of a session.



LET’S LOOK AT WHAT 
INSURANCE COMPANIES 
ACTUALLY REQUIRE



UNITED 
HEALTHCARE/ 
UBH/ OPTUM



TRICARE REQUIREMENTS

TRICARE Operations Manual 6010.59-M, April 1, 2015













Other Variables that might affect a client:
• Illness
• Fatigue (is the client asleep when you arrive?)
• Allergies
• UTI (Residential settings)
• Cold
• Flu
• Stomach Bug
• Seizures



OBJECTIVE 
SESSION 
NOTES
DESCRIBE THE PEER PLAY IN THE 
PICTURE.



“Peter	made	a	new	friend and	they	had	fun	playing	in	the	
mud”.

NO		Peter	might	not	like	this	guy	you	anointed	“Best	Friend	of	
Peter”	and	its	possible	he	did	not	enjoy	playing	in	the	mud.		



“Peter	loves	to	play	in	mud”

• NO		How	do	you	know	what	he	loves?



“Peter	engaged	in	cooperative	play	with	a	peer	for	eight	minutes.		
During	the	eight	minutes,	Peter	initiated	conversation	four	
times	and	made	eye	contact	with	his	peer	seven	times.”		

That’s	better.



DOCUMENTATION

•Also, its best practice to document 

everything…

•What else should you document?



INCIDENT/ 
ACCIDENT 
REPORTS

Injuries to self or 
others (always 
document if 
bleeding, bruised)

If in doubt, 
document



INCIDENT/ 
ACCIDENT 
REPORTS



PARENT/ STAKEHOLDER INVOLVEMENT



GRAPHING DATA 

• One of the most important 
aspects of a successful ABA 
program.

• What’s working, what isn’t 
working

• Allows supervisor to easily spot 
trends, adjust programs 
accordingly



A GRAPH IS WORTH A THOUSAND WORDS
PROBABLY MORE THAN A THOUSAND





THE IMPORTANCE OF GRAPHICALLY DISPLAYED DATA



GRAPHING 
YOUR 

SESSION 
DATA

•Graph your data before writing 
your session note.

•Helps write informed session 
narrative about progress with 
treatment goals





YOUR TURN

• Program 1: _________%

• Program 2: _________%

• Program 3: _________%

• Program 4: _________%



GRAPHING YOUR DATA EACH SESSION



WHEN 
GRAPHING 
DATA

Make notes to share with supervisor.

Questions for supervisor

Conversations with family

Family concerns

Your concerns



SAFMEDS



REFERENCES


